
Summary 

1. Objective 

2. Application 

3. References 

4. Responsibilities 

5. Definitions 

6. Operational Mode 

6.1. Principles 

6.1.1. Anti-Corruption and Anti-Bribery 

6.1.2. Defense of Free Competition and Antitrust 

6.1.3. Financial Responsibility 

6.1.4. Global Trade, Export Controls, and Economic Sanctions 

6.1.5. Privacy 

6.1.6. Information Disclosure 

6.1.7. Intellectual and Industrial Property 

6.1.8. Whistleblowing and Protection Against Retaliation 

6.1.9. Conflicts of Interest 

6.1.10. Donations, Sponsorships, and Contributions 

6.2. Operational Execution 

6.2.1. Communication and Disclosure 

6.2.2. Risk Identification 

6.2.3. Prevention and Internal Control 

6.2.4. Whistleblowing Channel 

6.2.5. Non-Conformity Management 

6.2.6. Training and Capacity Building 

6.2.7. Responsibility and Supervision 

6.2.8. Termination and Penalties 



6.2.9. Signature and Responsible Parties 

 

 

1. Objective 

Gelprime, committed to integrity and transparency in all its activities, establishes this 

Ethics, Anti-Corruption, and Anti-Bribery Policy to reinforce compliance with laws and 

promote an ethical and responsible environment in its operations. 

 

2. Application 

This policy applies to everyone who, in any way, operates within Gelprime. This 

includes all employees, interns, suppliers, and service providers, hereinafter 

collectively referred to as stakeholders. 

 

3. References 

BRAZIL. Consolidation of Labor Laws (CLT). Federal Senate. 

ABNT ISO 37001-2017 – Anti-Bribery Management System – Requirements with 

guidelines for use. 

BRAZIL. Law No. 13,709/2018 – General Data Protection Law (LGPD). 

BRAZIL. Law No. 12,529/2011 – Competition Defense Law. 

BRAZIL. Law No. 9,613/1998 – "Money Laundering" or Concealment of Assets, 

Rights, and Values. 

BRAZIL. Law No. 9,613/1998 – "Money Laundering" or Concealment of Assets, 

Rights, and Values – Criminal prosecution of money laundering offenses. 

MICHAELIS ONLINE DICTIONARY. Michaelis Dictionary. 2022. Available at: 

https://michaelis.uol.com.br/. 

 

4. Responsibilities 

Managers: Responsible for ensuring compliance with the rules established in this 

procedure and supporting the human resources department in its full 

implementation. 



Human Resources: Responsible for the implementation, updating, and monitoring 

of all activities related to this procedure. 

Senior Management: Responsible for drafting and updating the code of conduct, 

providing resources, monitoring and ensuring adherence to the code, defining and 

enforcing consequences for violations, resolving conflicts, and promoting a culture of 

ethics and responsibility while encouraging feedback and continuous improvements. 

Quality Assurance: Monitor compliance with policies, conduct regular audits, and 

maintain detailed records to ensure best practices. 

Employees: Understand and comply with the guidelines of this policy, immediately 

report any suspicions or evidence of corruption, bribery, or unethical behavior 

through the whistleblowing channel, and participate in ethics and anti-corruption 

training and awareness programs. 

Suppliers and Third Parties: Adhere to ethical, honest, and transparent 

management practices; ensure compliance with regulations governing conduct in 

their relationships; and observe and follow the practices adopted by Gelprime, 

including within their commercial relationships. 

 

5. Definitions 

Policy: Establishes the principles and guidelines that direct our operations, ensuring 

that all activities are conducted with integrity, transparency, and in compliance with 

applicable laws. 

Ethics: A set of principles, values, and moral standards that guide the conduct of an 

individual, social group, or society (Michaelis Online Dictionary, 2022). 

Integrity: The quality or character of a person with impeccable conduct; honesty 

(Michaelis Online Dictionary, 2022). 

Transparency: A management approach and relationship model between 

organizations, their stakeholders, and their environment, aiming to make activities 

and decision-making processes visible and understandable (Royal Spanish Academy 

Dictionary, 2022). 

ABNT: Brazilian Association of Technical Standards. 

Corruption: The misuse of power or systems for personal or dishonest gain, which 

may include bribery, conflicts of interest, manipulation, illegal information brokerage, 



insider trading, price-fixing, tax evasion, collusion (such as bid rigging, cartels, and 

price-fixing), among others. 

Extortion: The act of threatening the physical integrity of an individual or an asset 

to obtain money or other valuables. 

Intellectual Property: Any creation and/or expression of human inventive activity 

in scientific, technological, and/or artistic aspects, legally protected for a specified 

period for its creator, provided it meets legal requirements. 

Bribery: The illegal act of accepting or requesting an undue advantage of any value, 

whether financial or non-financial, directly or indirectly, regardless of location. 

Organization: A group of people performing distinct functions, responsibilities, 

authorities, and relationships to achieve their goals. 

Stakeholder: A person or organization that can affect, be affected by, or perceive 

themselves as impacted by a decision or activity. 

Requirement: A mandatory and declared necessity. 

Senior Management: A person or group of people who control an organization at 

its highest level. 

Conflict of Interest: When two or more individuals or legal entities, in a business 

relationship with the company, have decision-making power to influence and/or direct 

the outcomes of a decision for personal or third-party benefit. Examples include 

parallel business dealings, favoritism toward family members, and receiving gifts 

beyond the company's permitted limit. 

Data Subject: The individual to whom the personal data being processed refers. 

Processing of Personal Data: Any operation carried out with personal data, 

including collection, production, reception, classification, use, access, reproduction, 

transmission, distribution, processing, filing, storage, deletion, information control, 

modification, communication, transfer, dissemination, or extraction. 

Sensitive Data: Personal data concerning racial or ethnic origin, religious beliefs, 

political opinions, membership in a trade union or a religious, philosophical, or 

political organization, health or sexual life, genetic or biometric data when linked to 

a natural person. 

Conflict of Interest: When two or more individuals or legal entities, in a business 

relationship with the company, have decision-making power to influence and/or direct 

the outcome of a decision for personal benefit or that of third parties. Examples 



include parallel business dealings, favoritism toward family members, and receiving 

gifts above the company's permitted limit. 

Fraud: An intentional act of deception to gain an undue advantage, such as 

document forgery, financial record manipulation, or misuse of privileged information. 

 

6. Operational Mode 

Gelprime understands that acting based on ethical principles, integrity, and 

transparency is essential for the organization's success and sustainability. Therefore, 

the company is committed to adopting practices aligned with the recommendations 

of major national and international institutions that promote best management 

practices. The goal is to ensure clear actions that align with the objectives of this 

Policy. 

Gelprime will conduct continuous monitoring of its actions, evaluating results and 

suggesting improvements whenever necessary. 

6.1. Principles 

6.1.1. Anti-Corruption and Anti-Bribery 

Gelprime does not tolerate any form of corruption or bribery, nor practices that distort 

fair competition. The organization ensures that all its business and marketing 

operations are conducted within legal limits and in full compliance with applicable 

regulations. 

Additionally, everyone associated with Gelprime must be aware that offering or 

accepting any form of undue advantage, as well as facilitation payments to obtain 

benefits, is strictly prohibited. 

Prohibited practices include, but are not limited to: 

 Financing, sponsoring, or in any way supporting illicit acts covered by this 

policy; 

 Offering or concealing any payment intended to influence decisions of public 

or private agents in a way that favors personal, family, or third-party interests; 

 Using intermediaries or other individuals to conceal the real interests and 

beneficiaries of illegal transactions; 

 Forging documents and financial records to defraud internal control processes; 

 Engaging in anti-competitive practices, such as corporate espionage or the 

improper acquisition of information; 



 According to anti-corruption laws, the crime of corruption is committed simply 

by promising an undue advantage, regardless of whether the advantage is 

actually delivered. 

 

6.1.2. Free Competition and Antitrust Defense 

Gelprime promotes fair competition and mutual respect among companies, 

recognizing that a competitive market is essential for healthy and transparent 

economic development. The company is committed to ensuring free competition, 

maintaining fair prices, and fostering economic progress. 

Those involved are prohibited from: 

 Hindering the operations of competitors, suppliers, or distributors of goods or 

services; 

 Excluding competitors from access to essential supply sources and 

technologies; 

 Making defamatory comments about competitors or disclosing confidential 

information without authorization; 

 Entering into agreements that limit competition, such as price-fixing or bid-

rigging; 

 Participating in cartels or activities that illegally restrict competition; 

 Failure to comply with the Competition Defense Law (Law No. 12,529/2011) 

may result in criminal penalties, such as fines and even imprisonment. 

 

6.1.3. Financial Responsibility 

Gelprime is committed to being fair and reasonable in its financial practices, meeting 

deadlines, and respecting the contractual conditions agreed upon with its partners. 

The company ensures that all its financial transactions are transparent, accurately 

recorded, and lawfully conducted. 

There is a commitment to preventing financial fraud and illegal activities, such as 

money laundering and tax fraud. 

 

 

 

 



6.1.4. Global Trade, Export Controls, and Economic Sanctions 

Gelprime ensures that all its business practices comply with laws and regulations 

related to the import and export of products and services, adhering to export control 

rules and economic sanctions imposed by international and local authorities. 

 

6.1.5. Privacy 

Gelprime reaffirms its commitment to protecting and securing the personal and 

sensitive data of its employees, clients, suppliers, and other stakeholders. The 

company has internal policies to safeguard confidential information and expects all 

involved parties to adhere to these guidelines, ensuring privacy within the corporate 

environment. 

Those involved are prohibited from: 

 Violating data privacy, such as the misuse of customer, supplier, or employee 

information; 

 Carrying out any personal data processing activity without the proper consent 

of the data subject. 

 

6.1.6. Information Disclosure 

Gelprime prohibits the improper use of non-publicly disclosed information for 

personal purposes or for the benefit of third parties, especially in commercial 

transactions or negotiations related to the organization. 

 

6.1.7. Intellectual and Industrial Property 

Gelprime respects and protects the intellectual property and copyrights of its 

employees and partners. Any creation or development of intellectual property within 

projects funded or supported by the company must include specific protection 

clauses. The company is committed to preventing fraudulent practices related to 

intellectual property, offering customers and the market a high-quality product at fair 

prices. 

 

 

 



6.1.8. Whistleblowing and Protection Against Retaliation 

Gelprime supports the establishment of confidential and anonymous whistleblowing 

channels, ensuring protection against retaliation for those who report any violations 

of ethical principles and this policy. 

It is prohibited to attempt to retaliate against or prevent any person from reporting 

a possible violation of the company's regulations. 

 

6.1.9. Conflict of Interest 

Gelprime seeks to ensure that professional decisions are made impartially, without 

the influence of personal interests that could compromise the integrity or 

performance of the organization. 

If a conflict of interest is possible, the person involved must refrain from making 

decisions that could affect the impartiality of the process. 

 

6.1.10. Donations, Sponsorships, and Contributions 

Gelprime commits to ensuring that any donations and sponsorships made are 

legitimate and contribute to the social and economic development of the community. 

It is strictly prohibited to make donations to political parties on behalf of the company. 

 

6.1.11. Receiving Gifts, Giveaways, and Hospitality 

Gelprime employees must not accept gifts, prizes, or giveaways exceeding R$ 

100.00. If a gift cannot be refused or returned, it must be forwarded for donation 

through the Human Resources department. The acceptance of hospitality, travel, or 

entertainment must be pre-approved by leadership and must not influence business 

decisions. 

 

6.1.12. Conflict of Interest in Business Relationships 

Employees must avoid any situation that could compromise the impartiality of their 

decisions, ensuring that their actions align with the company's ethical principles. 

Conflicts of interest may arise when there is a personal or financial involvement with 

suppliers, customers, or competitors in a way that influences negotiations or business 



decisions. It is also considered a conflict of interest to accept invitations, benefits, or 

advantages that could compromise objectivity in professional relationships. If there 

is any possibility of a conflict of interest, the employee must immediately report the 

situation to the Ethics and ESG Committee for evaluation, ensuring transparency and 

integrity in internal processes. 

 

6.2. Operational Execution 

Gelprime's Ethics, Anti-Corruption, and Anti-Bribery Policy outlines the steps and 

procedures to ensure the implementation, monitoring, and compliance with the 

established guidelines. 

 

6.2.1. Communication and Dissemination 

The policy is widely communicated to all employees, suppliers, and business partners 

through various channels, including meetings, training sessions, informational 

materials, the company website, notice boards, and other means. 

The policy is available on the company’s internal platforms and is communicated to 

suppliers and third parties. 

 

6.2.2. Risk Identification 

The policy includes the establishment of a committee for managing anti-corruption 

policies, which is responsible for conducting periodic analyses to identify and assess 

risks of corruption, bribery, or unethical conduct in internal processes and interactions 

with third parties. Additionally, potential risk situations are recorded in a risk 

management plan. 

 

6.2.3. Prevention and Internal Control 

To ensure the integrity of financial transactions and critical processes, it is essential 

to adopt approval and verification mechanisms. Moreover, all transactions must be 

properly recorded with clear and traceable documentation, promoting transparency 

and effective control. 

 

 



6.2.4. Whistleblowing Channel and Investigation 

Reports received through Gelprime’s official channels are handled with confidentiality, 

impartiality, and protection against retaliation. The Ethics and ESG Committee is 

responsible for managing this channel, ensuring that all reports are analyzed fairly 

and transparently. Once a report is received, the responsible team conducts an initial 

screening to classify the severity of the case and define the appropriate course of 

action. 

When necessary, an internal investigation is conducted, which may include document 

analysis, interviews, and other measures to clarify the facts. This process follows 

transparency and confidentiality criteria, ensuring that all parties involved are treated 

fairly. 

At the conclusion of the investigation, corrective or disciplinary measures are applied 

according to the severity of the violation. These may include warnings, contract 

termination, and, if applicable, notification to the appropriate authorities. Throughout 

the entire process, the company ensures no retaliation against whistleblowers acting 

in good faith, reinforcing its commitment to integrity and legal compliance. 

 

6.2.5. Non-Compliance Management 

To effectively address non-compliance issues identified during inspections or reports, 

it is crucial to develop a structured process. This includes the implementation of 

corrective and preventive actions to prevent the recurrence of improper practices. 

Additionally, when applicable, stakeholders must be informed of the measures taken, 

ensuring transparency and accountability. 

 

6.2.6. Training and Development 

Gelprime conducts regular training sessions on ethics and anti-corruption for all 

employees and, when necessary, for suppliers and business partners. Training 

includes specific content on identifying bribery and corruption risks, as well as the 

proper use of the whistleblowing channel. 

 

 

 

 



6.2.7. Responsibility and Supervision 

The Ethics and ESG Committee is responsible for overseeing the implementation of 

this policy. Leadership teams must ensure policy compliance within their respective 

areas and report any deviations to the Compliance department. 

 

6.2.8. Termination and Penalties 

Violations of this policy may result in disciplinary sanctions, including contract 

termination or dismissal, as well as possible legal actions. 

 

6.2.9. Signature and Responsible Parties 

Signed by: 

 General Director: Vinicius Vanzella 

 Industrial Manager: Marcus Vinicius Assis 

 Administrative Manager: Aguinaldo Padovani 

 Human Resources Supervisor: Daniel Luis Aureliano 


